Missing Data. An error message should be issued each time missing data are detected. Data-coding procedures should minimize value blanks in the data.
Valid Characters. An error message should be issued if invalid characters are detected, that is, the routine should ensure that only numerical characters are used in numerical fields and alphabetical characters in alphabetical fields.
Valid Codes. An error message should be issued each time there is an invalid code. For example, a 3 appearing in a dummy-variable field where only 0 or 1 is valid is an error. Similar checks should be made of use codes, map numbers, and the like.
Normal Ranges. A warning message should be issued each time a numerical value falls outside a prespecified normal range. For example, an assessor might specify that the normal range in total floor area of residences in a neighborhood is between 800 and 3000 square feet. A house with a total floor area outside this range would trigger a warning message. All warning messages should be checked out, and data errors should be corrected. It is desirable for edit routines to have a way of flagging valid exceptions to normal ranges. Suppose, for example, that a house in the neighborhood discussed above had a total floor area of 3200 square feet. A flag acknowledging this fact would save the effort of checking out total floor area each time the edit routine was run. Judgment must be exercised in setting normal ranges. Tight limits will result in unnecessary warning messages, whereas loose limits will result in too few messages.
Data Consistency. Error and warning messages can be issued whenever an inconsistent or illogical relationship exists between the recorded data on two or more property characteristics. For example, a count of bedrooms in excess of the total number of rooms should result in the issuance of an error message. An assessor might decide that the number of bathrooms is normally less than the number of bedrooms, and bathroom counts equal to or exceeding bedroom counts would cause a warning message to be issued. Another consistency edit might be to divide the total floor area of a building by the number of rooms and compare the resulting average area per room with a specified normal range of area per room ratios. Deviations from this normal range might indicate errors in room counts or errors in area measurements. The range of consistency edits is limited only by the ingenuity of the editor and the resources available to investigate possible errors.
Check Digits. Parcel identifiers and other numerical quantities can have a check digit assigned to them that helps prevent transpositions and other data-entry errors.
Edit routines should perform all edits on a property record before moving to the next record. Some edit routines move to the next record after the first error or warning condition has been detected, leaving the detection of other error-warning conditions to subsequent edit runs. Such routines are inefficient and demoralizing to the staff assigned to checking error and warning messages.
In some cases it is desirable to reinspect a sample of properties to ensure thatg and can briefly describe the condition. Edit routines should check the following:r	2058   !	
